Daily Lesson Plan 


	Subject 
	Advisement
	Instructor  
	9th-12th grade

	Title of Lesson
	Transcripts 101

	Date 
	TUESDAY, Aug 3rd
	Time Period
	40 minutes

	Essential Question 
	 Do you know if you are on track to complete your graduation requirements?

	Materials
	Lesson Plan

Handouts:  Planning Transcripts – 1 per advisee
                Planning Worksheet – “4 Year Plan” (ONLY 9th-11th) – 1 per advisee
                12th graders – only 4 planning forms each advisee



	Time
	Topical Outline
	Instructional Aids/Strategies

	5 Min.
	Set Induction
	 Take Roll on SchoolMax /  read morning report

Ask students if they are aware of promotion guidelines for their grade level and if their schedules reflect courses required for graduation.

	8 Min.
	Teacher Led Discussion
	1. Distribute RED Portfolios to the students. (9th grade will need new folders)

2. Distribute Planning Transcripts to advisees and direct them to place it in the prongs in their Portfolio.

3. Distribute the “4 Year Plan” to 9th/10th/11th Grade Advisees. Have them place these forms IN THE FRONT of their RED Portfolio. NOTE: 12th graders should already have a planning form for either College Prep or Tech Prep in their Portfolio. If they do not… please give them one. You only have a couple. If you need more, visit guidance before August 18th. 

4. Look over the planning guide with your advisees and explain that each box needs to have a class written in it by the time they graduate. Follow each procedure below for the appropriate grade level:

	20 min.  
	Teacher / Student Activity
	9th – 

· Please check to make sure they have the predetermined classes they need on their schedule. 

· Have them fill in the empty boxes for THIS YEAR with the courses from their schedule. 

· If they are going to have a schedule change, please ask them to wait until the 18th to fill in their 4 YEAR PLAN.

	
	
	10th – 

· If they already have a planning form in their folder, the 4 YEAR PLAN form goes IN FRONT of that form. 

· Please check to make sure they have the predetermined classes they need on their schedule. 

· Have them fill in the empty boxes for THIS YEAR AND the PREVIOUS YEAR with the courses from their schedule and transcript. 
· If they are going to have a schedule change, please ask them to wait until the 18th to fill in their 4 YEAR PLAN.  

	
	
	11th – 
· If they already have a planning form in their folder, the 4 YEAR PLAN form goes IN FRONT of that form. 

· Please check to make sure they have the predetermined classes they need on their schedule. 
· Have them fill in the empty boxes for THIS YEAR AND the 2 PREVIOUS YEARS with the courses from their schedule and transcript. 
· If they are going to have a schedule change, please ask them to wait until the 18th to fill in their 4 YEAR PLAN.

	
	
	12th – 

· They should already have a planning form in the front of their Portfolio. If they do not, give them one.

· Please check to make sure they have the predetermined classes they need on their schedule. This year’s classes should complete their planning form and have EVERY box FILLED with a passing grade. (See guidance handout)

· Have them fill in the empty boxes for THIS YEAR AND PREVIOUS YEARS (if it is not already done) with the courses from their schedule. 

· If they are going to have a schedule change, please ask them to wait until the 18th to fill in their 4 YEAR PLAN.

· IF THEY ARE MISSING A CLASS FOR GRADUATION… figure out what classes they need and fill out a schedule change request form!!!! If you are not sure and are confused by the student’s transcripts, stop to see a Guidance Counselor as some point. 

· Handout the Senior Calendar and Senior Picture Info (picture info is only for those who didn’t do it… last chance)

	7 Min.
	Conclusion
	Be sure to collect any handouts that were given out the first day of school. ESPECIALLY THOSE TITLE I COMPACTS!!!

The MOST important part of this advisement is to make sure students have somewhat of a direction, know where they are headed, and to make sure they have the classes in order to graduate. Thank you!!!! (
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